
 

JOB OPPORTUNITY—DIGITAL MARKETING/WEBSITE ASSISTANT  

(CANADA SUMMER JOBS ROLE: WEBSITE COORDINATOR) 
 

The Nature Trust is a small, ambitious and highly effective land conservation charity, protecting Nova Scotia’s 
most outstanding natural areas, through private land conservation. We are moving at an ambitious pace to 
grow our conservation lands and strengthen our public support and volunteer network at the same time.  
 
We are seeking a Digital Marketing/Website Assistant to update our website, in addition to providing content 
development and posts for our social media channels.  
 

This will be an excellent opportunity for any marketing and communications student with particular interest in 
developing skills in website management, public relations, writing, preparing content and coordinating 
schedules and posts for social media. This position will report to the Director of Philanthropy and Engagement, 
and will work closely with the Marketing & Communications Coordinator. 
 

Roles and Responsibilities 
 

Communications Responsibilities: 

● Conduct content audit of Nature Trust’s WordPress website 

● Implement updates to WordPress website to improve functionality of pages, integrate special features 
such as donor stories and blogs with new mapping and other related pages, update key landing pages and 
track user experience to identify opportunities for further website enhancement.  

● Monitor web traffic and social media metrics 
● Assist in developing, scheduling and posting content for social media and website  
● Prepare social media and web traffic reports to inform areas of opportunity and improvements.  
● Support media events/announcements/celebration events. 

 

Qualifications and Education 

● Post-secondary education focus in marketing or public relations. 
● Experience with WordPress website management 

● Demonstrated facility with social media management and up-to-date best practices (including Instagram, 
Facebook, Twitter, LinkedIn, and YouTube). 

● Experience with Adobe Creative Suite (primarily InDesign, Photoshop) an asset. 
● Experience working for a non-profit fundraising organization and/or with volunteers an asset. 

 

Job Specific Knowledge and Abilities 

● Excellent written and oral communication skills. 
● Passionate about the evolving digital marketing landscape. 
● Demonstrated knowledge of current trends in digital media/social media platforms. 
● Exceptional eye for detail 
● Reliably meets deadlines 
● Demonstrated ability to develop and maintain productive working relationships with broad stakeholder 

groups and colleagues 
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Application Process 

 

Please include the following in your application: 

1. Current resume. 
2. A cover letter clearly articulating your relevant knowledge and experience, why you are interested in 

the position, what you bring to this position, and why you think the work of the Nature Trust is 
important. 

3. Two writing samples that showcase your writing prowess, relevant to the types of written materials 
described above (e.g. blog posts, stories, news articles, press releases, etc.). Feel free to send links 
rather than documents. 

4. Names of three references (we will not contact references until after an interview). 

 

Please send your application materials either: 

 

Electronically: employment@nsnt.ca (please send resume, cover letter, writing samples, and references as one 
document); OR 

 

By Mail: Nova Scotia Nature Trust 

P.O. Box 284, Station Main 

Dartmouth, Nova Scotia B2Y 3Y3 

 

Due to funding requirements, the candidate must be between 15 and 30 years of age at the start of 
employment, a Canadian citizen, permanent resident or person on whom refugee protection has been 
conferred or who is legally entitled to work according to provincial legislation and regulations. 

 

The Nova Scotia Nature Trust is an equal opportunity employer. We celebrate diversity and are committed to 
creating an inclusive environment for all employees. 

 

If you have any questions, please contact employment@nsnt.ca or phone (902) 425-5263. 

 

Start Date and Compensation 

This position is funded through the Canada Summer Students Grant program and will be filled as soon as 
possible. Compensation will be $16/hr for 37.5hr/week to a maximum of 16 weeks. 

 

Due to the anticipated volume of applications, we will only be contacting shortlisted candidates. We greatly 
appreciate your interest in the work of the Nature Trust! 

 

About the Nova Scotia Nature Trust 

The Nature Trust is a non-profit land conservation charity dedicated to protecting Nova Scotia’s most 
important natural areas, through private land conservation. We work with private landowners to permanently, 
legally protect natural areas through conservation agreements, donations, purchase and bequests of land. We 
then “steward” these lands to ensure their protection in perpetuity, and provide education and engagement 
opportunities, giving Nova Scotians the knowledge and tools they need to take an active role in protecting the 
places they love. With more than 25 years of experience, we have a proven track record in protecting Nova 
Scotia’s natural legacy, with over 19,000 acres of outstanding conservation lands protected across more than 
180 conservation sites throughout the province. Be a part of the legacy! 
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